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1. Log into the 4HCONNECT extension office account.

2. Click the [Events] tab.

3. Click the [Reports] Icon.

4. Click the [Shared] link under Event Registration Reports.
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5. Click the triangle arrow that points to the 2017 Folder.
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6. Click the traingle arrow that points to the 17-18 Club Charter Ap-
plication folder.

Event Registration Reports |

Select A Evert. =] [ Excuce pem coun [
cusom I il
St sarea
s ¥ Joom Report Options
‘D,sz 1748 Cud Chare gptcaton
20172017 Snootng SporsEfraagarz-sroumood
Shared o S % 45| Run Report

b L2018

7. Click on the report called CLUB ISSUES REPORTS-17-18.
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8. Click the [Run Report] button.

Event Shared

4 2017 Report Options
| f ] 2017: 17-18 Club Charter Application
| CLUB ISSUES REPORT - 17-18 S Run Report
| b 1,]2017:2017 Shooting Sports Extravaganza- Brownwood -
2018

; 2018 5| Memorize Report

9. The Report Quick View window will appear and the results will be dis-
played. (If there are no results then there is nothing available)
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View the results on the screen or export to PDF.
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If the registration was sent back to the user from the state 4-H office for
corrections there will be a comment in the Registration Comment sec-

tion.
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SEE INSTRUCTIONS ON RESUBMITTING A CHARTER
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